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ADDITIONAL GUIDANCE FOR APPLICANTS RENEWING THEIR RPA CERTIFICATION

Based on the experience gained by Assessors to date, the following guidance is offered to applicants wishing to renew their RPA certification using the RPA 2000 Re-Certification Scheme (RCS). Guidance is already included in the original RCS documents. The purpose of this additional guidance is to improve the whole renewal process for both applicants and assessors, by identifying topics that have created difficulties and delays in the past.
	Additional guidance

	Basis for additional guidance

	1. Applicants should be very self-critical of the application that they supply to RPA 2000 to seek renewal of certification. The emphasis should be on quality and not quantity – in relation to both the content and presentation of the application. 
2. It is recommended that good evidence be supplied in support of more than the 100 RCS points required to gain renewal. This will enable assessors to disregard claims about which they are not fully convinced, but without the need to seek further evidence from the applicant and thereby prolong the assessment process.

3. An ideal application should provide evidence in support of some 125 points, but no more than 150 points.

4. An unnecessarily long application that demonstrates little critical judgement on the part of the applicant may well be returned for further editing by the applicant. 


	Para. B2.2 (g) of the RCS Document states: ‘When selecting the work activities that contribute to your RCS points total, please aim to be selective and submit those for which you have the strongest (ideally indisputable!) evidence. This will facilitate your work and that of your assessors, because it is so much easier to deal with a smaller number of well-supported claims rather than a larger number that are of possibly questionable justification. It is expected that the submission of 125 points worth of well-supported claims should be sufficient to ensure re-certification, …………….’
Some applicants self-censor their submission and submit only ‘events’ that are strongly supported by good evidence. Others opt for quantity over quality and claim a huge number of points, leaving the assessor to sort out how many are appropriate or even relevant. 

It has been agreed that once assessors are satisfied that sufficient appropriate points have been demonstrated, the assessment would cease and the application approved. Assessors will not continue to the end of an excessively long application, meaning that much of the excessive material will simply go unread. A number of candidates have failed to include the recommended 25% extra points, meaning that additional evidence has had to be unnecessarily requested, thereby prolonging the renewal process. 



	5. When claiming RCS points, applicants must use judgment to decide what proportion of the ‘maximum allowable’ points are appropriate to the specific event for which points are being claimed. 
6. Applicants need to reflect the true value to themselves of the activity for which they are claiming points.  It is not acceptable to assessors if maximum points are claimed for events with only marginal relevance to RPA renewal. 
7. Applicants need to pay particular attention to a proper justification for the points they claim under Learning Based Categories 1.1 to 1.5. As a very minimum, applicants need to provide a course programme to justify the points they are claiming and the points must relate specifically to relevant radiation protection training.

	The tables at sections B3 and B5 of the RCS Document include suggested points that might be claimed for a range of activities relevant to renewal of certification. Attention is drawn to paragraph B2.2 (a) of the Document, which states: ‘It is stressed that, in the following Tables, the points stated for an ‘event’ are the maximum that may be claimed. The actual value claimed should be based on your own judgment of the value of the ‘event’ in maintaining and/or strengthening your continuing competence to act as an RPA’.
Experience has shown that far too many applicants fail to apply any real judgment and simply claim the maximum allowable points irrespective of the relevance of the event to RPA renewal. For example, maximum points are often claimed for attendance at conferences that include little or no radiation protection content. 

Activity Categories 1.1 to 1.5 are often the cause of many points being deducted by the assessor. For example, too many applicants claimed too many unjustified points for a day’s training. 



	8. Applicants need to be aware that the onus is on them to supply assessors with an appropriate balance of well presented evidence that adequately justifies the points they are claiming for any activity. 
9. Assessors cannot be expected to wade through large amounts of poorly presented circumstantial evidence, of which only a proportion is relevant to the points claimed. It is accepted that an applicant may need to consult a large amount of evidence/statistics in order to ‘prepare the case’, but an adequate and persuasive summary of that evidence is all that the assessor requires. In this respect, particular attention is drawn to evidence in support of the Competence Based Activities 2.9 and 2.10.

	Assessors have noted that a significant number of applicants have failed to provide sufficient justification for the points that they are claiming under Categories 2.9 [Routine radiological advice provided as an RPA] and 2.10 [Routine radiological advice provided to other RPAs (ie in a managerial/supervisory capacity)]. On the other hand other applicants have provided far too much information, running to sheets of relatively impenetrable statistics! Clearly there are numerous occasions when applicants need to strike a better balance between a lack of suitable evidence and far too much.
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